
Arts Academy in the Woods Admissions Policy  ​

and Procedures, as updated July 2026 

 

Enrollment Overview and Terms 

Arts Academy in the Woods has two enrollment periods for the academic year 

(fall semester), “open enrollment” and “general enrollment”. Open enrollment 

ends with a lottery for any grade(s) for which more students have applied than 

there are spaces available. General enrollment begins when open enrollment 

closes. In the general enrollment period, students will be accepted in the order 

in which they submit their completed enrollment package, except that affiliated 

applicants will be given priority among wait listed students.  

 

AAW gives priority enrollment to the siblings of enrolled students and to the 

children of AAW employees and seated AAW Board of Directors members. In 

this document these sets of priority students will be referred to as “affiliated 

applicants.”  

 

Second semester enrollment is limited and varies each year depending on the 

availability of open spaces and other administrative concerns. All second 

semester applicants will be accepted or wait listed in the order in which they 

submit their completed enrollment package, except that affiliated applicants 

will be given priority.   

 

All current AAW students will continue to be enrolled unless their parent or 

guardian advises otherwise or notification of their enrollment elsewhere is 

received by AAW.  

 

​

 



Open Enrollment 

Open enrollment for the upcoming academic year begins on the first school 

day in October and concludes at 3:00 pm on the last Wednesday of February. If 

the last Wednesday of February is not a school day, open enrollment will close 

at 3:00 pm on the next school day. 

A student will be considered an “applicant” once they have submitted a 

completed application package, as defined later in this document. Until AAW 

receives, directly from the applicant’s school (or homeschool), the student’s 

final grades and discipline record for the year, the applicant will be 

“provisionally enrolled.” Full enrollment depends on AAW receiving an official 

record from any previous school or end of semester homeschool records. The 

provisionally enrolled student’s seat is secure for the following year, pending 

receipt of their records by the start of the academic school year.  

 

At the close of open enrollment, if the number of applicants in any grade 

exceeds the number of open seats, a random selection lottery will determine 

acceptance. If the number of applicants for each grade does not exceed the 

number of open seats in each grade, all applicants will be accepted for their 

respective grades. 

 
If a lottery is necessary, the date, time, and place of the lottery will be posted to 

the school master calendar, and all affected families will be notified and invited. 

The lottery will be held publicly and conducted by a disinterested party. 

Students’ names will be randomly selected by priority grouping and applicants 

will be accepted based on the order in which they are selected. Affiliated 

applicants will be chosen first; the choosing of all other applicants will follow.  

 

 



Open Enrollment (cont) 

At the close of open enrollment or during the lottery process, if an applicant with 

a sibling applicant is validly accepted into a grade that is not oversubscribed, or 

is accepted by lottery into a grade, their applicant sibling will immediately 

become an affiliated applicant and treated as such going forward in the 

process.   

​

The lottery will continue until all names are drawn. Applicants who are not 

accepted will be placed on a waiting list in the order in which their names were 

drawn. The lottery will begin with the lowest grade level and continue to the 

highest grade level. 

 

All applicants who have submitted completed application packages by the 

close of open enrollment will maintain the placement they achieve at this point, 

even if an affiliated applicant submits a completed application after open 

enrollment.  

 

General Enrollment 

For grades that are not oversubscribed at the end of open enrollment, 

provisionally enrolled applicants will be accepted on a first-come, first-served 

basis until the grade is full, at which time further applicants will be placed on a 

wait list. Once an applicant has secured a seat at AAW, they will maintain that 

placement even if an affiliated applicant submits a completed application after 

their placement.  

​

For each grade with a wait list, all applications received will be placed on the 

wait list in the chronological order of their application submission, except that 

affiliated applicants will be placed at the beginning of the wait list, ahead of 

others on the wait list. The affiliated applicants will be in the chronological order 

of their completed application with respect to one another. 



Affiliated Applicants 

For the purposes of enrollment priority, a person’s biological children, 

stepchildren, adopted children, foster children, legal wards, and children 

residing in the same household as the parent or guardian are all considered to 

be affiliated applicants.  

 

Completed Enrollment Package/Provisional Enrollment 

A completed application package must be received by the Arts Academy in 

the Woods for a student to be provisionally enrolled. Applicants are required to 

fully complete all required enrollment documents and provide all necessary 

documents and information.  

​

This includes:  

●​ a completed enrollment application form 

●​ the child’s birth certificate 

●​ the child’s immunization record or official waiver 

●​ identification document, usually a government ID, for the parent or guardian 

o​ (state ID, driver’s license, passport, military ID)  

●​ two (2) documents showing proof of residency in Michigan 

o​ (utility bills, government ID, W2 or pay stub, public assistance 

documents, official government mail, rental agreement, etc.) 

●​ parent-supplied or school-supplied current discipline records 

●​ art interest form 

 

And if applicable:  

●​ parent or school-supplied 504 or IEP records 

●​ proof of guardianship 

 

 



Completed Enrollment Package/Provisional Enrollment (cont)​

Provisional enrollment is conditional: making an omission of a material fact or a 

false statement in enrollment application materials may be sufficient cause for 

denying an applicant consideration for enrollment or for expulsion after 

enrollment. Any admission package containing any misrepresentation(s) or 

errors is not a “completed application package,” and discovery of the error 

may result in the student having to begin the application process anew, thereby 

losing their placement in a grade or their position on a wait list.  

 

Full enrollment 

At the end of the school year, Arts Academy in the Woods will contact the 

student’s previous school and request the student’s official transcript, most 

recent report card, discipline records, and 504 or IEP records (if applicable). 

These records must not conflict with information previously provided.  

 

If your student has been homeschooled, AAW will need documentation of 

coursework and progress to fully enroll the student. If your homeschooled child 

was previously enrolled in a school, you must supply the name and contact 

information for that school to allow AAW to obtain the student’s previous school 

records. You must not omit previous school information.  

 

Once the full enrollment documents are received, they will be reviewed by 

AAW staff for full enrollment. Our administration may request a meeting with the 

student’s parent or guardian to discuss how to best serve the student. Some 

students will be asked to take placement testing to ensure we provide a proper 

education placement.  

​

 



Full enrollment (cont) 

The student’s parent or guardian will be notified that the student is now fully 

enrolled. All new students will be scheduled for an art audition prior to the start 

of the academic year. This audition will determine proper placement in the 

student’s preferred art. The audition will NOT affect enrollment.  
 

Foreign Exchange Students 

Foreign Exchange students must follow the same enrollment process detailed 

above. Arts Academy in the Woods is unable to accept Foreign Exchange 

students who do not reside in Michigan.  
 

Priority Enrollment for Art Area 

During the application process, students will be required to prioritize their interest 

in art offerings. Every effort will be made to provide students with their preferred 

art area. If needed, and where possible, adjustments will be made during the 

school year. However, in some cases students may be placed in their second or 

third priority art area during their first year at AAW.  
 

Compliance with Code of Conduct  

All students and prospective students must abide by the Arts Academy in the 

Woods Student Code of Conduct and are subject to disciplinary action for 

violations thereof, up to and including expulsion. A prospective student is subject 

to all school policies, practices and procedures (and consequences for 

violations), even before their first day of class. 
 

Equal Educational Opportunity 

Arts Academy in the Woods does not charge tuition and does not discriminate 

in its pupil admissions policies or practices on the basis of intellectual or athletic 

ability, measures of achievement or aptitude, status as a handicapped person, 

or any other basis not permitted by Michigan’s public schools. Some testing may 

be required to determine the proper placement in a subject. Such tests are 

administered after a student has been accepted for admission. 


