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Mission of the Arts Academy

QOur Mission

Arts Academy in the Woods prepares our graduates to pursue the highest level
of success in their post-secondary artistic, academic, vocational, and
community lives.

Our Vision
Arts Academy in the Woods ...

Provides excellence in an integrated arts and academics education with
high standards that challenge all students.

Embodies a safe and healthy physical and emotional environment that
promotes inclusion and respect for individuality and diversity.

Believes that effective communication among stakeholders, especially
engaged listening, is essential to the successful development of our school.

Supports and guides the student as artist through exploration, freedom of
choice and expression, and frequent opportunities to showcase talents.

Is a unique educational experience in Southeastern Michigan that prepares
students for post-secondary and vocational success with a lifelong
appreciation for art and learning.

Staff embrace contfinuous learning with a passion for their content and the
arts, while incorporating life skills and character development in their
instruction.

Cultivates and nurtures the highest expectations for performance and
behavior throughout our community



Code of Conduct Statement

The success of each student is a responsibility shared by all members of our society. The
Arts Academy in the Woods recognizes that the main responsibility for student success
rests with the school, the home, and the individual student. As a school citizen, each
student has certain rights, privileges, and responsibilities. An effective school
organization must include fair rules that will protect the rights of all and permit the
educational process to proceed in an orderly fashion. The parents must prepare the
student by fostering a positive attitude toward learning as well as ensuring regular
attendance and appropriate behavior on the part of the student. The school must
provide an environment that is safe, orderly, and conducive to learning.

This publication ensures that the students have full knowledge of their rights and
responsibilities and clearly understand the consequences of behaviors that infringe on
others’ rights. This code will apply to all student behaviors occurring on any school
property, at any school sponsored activity or related to events occurring on school
property or school related activity. We believe that students should be recognized for
good conduct and that acts of misconduct will result in disciplinary, corrective, and/or
legal action against the student.

Please read this publication carefully, be guided by its content, and work with the
teachers and administrators to make THE ACADEMY an enjoyable place to live and
learn.

Privileges, Rights, and Responsibilities

The Constitution of the United States, through the Bill of Rights and subsequent
amendments, gives all citizens, including students, certain rights. An individual's rights
are preserved only by the protection and preservation of others' rights. Students are
responsible for the way they exercise their rights and must accept the consequences of
their actions and recognize the boundaries of their rights. Students also have privileges
granted by the Academy as stated in this document.

Privileges

Graduation Participation

Participating in the graduation ceremony and other traditional senior events is a
priviege granted by the Arts Academy in the Woods to those who have fulfilled the
necessary requirements.



Participation in the commencement exercise and any farewell activities or events are
also privileges granted by the Arts Academy in the Woods.

Student Driving

Studentsin grades 10, 11, and 12 may drive motorized vehicles and park in the
designated student area of the Academy lot. Use of the Academy’s parking facilities
assumes agreement to abide by parking regulations.

Extracurricular Participation

Extracurricular activities and field trips of any kind are also privileges granted by the Arts
Academy in the Woods.

Academic/Artistic Probation

Arts Academy in the Woods believes that academic and curricular artistic
achievements are the top priorities for students. The academic eligibility requirements
for our school district are set out below. It is the activity director’s responsibility to
confirm each artist’s eligibility, and any artist or parent who has a question about the
academic requirements should contact the activity director or an administrator

promptly.

Graduation from the Academy is contingent upon the successful completion of
required artistic and academic courses. In order to encourage students to do their best,
the administration of the Academy may place a newly admitted or currently enrolled
student on academic probation if he/she has failed one or more academic courses in
a previous term, or if currently enrolled students have acquired excessive absences and
carry less than a B average in one or more academic or artistic courses during a
previous term.

Students placed on academic or artistic probation will receive a letter from the
administration detailing the reasons and expectations for their probationary term(s).
Should a student fail to meet the expectations of probation, the administration may
recommend that the student withdraw from the Academy.

The academic probation and eligibility system is not intended to function as a punitive
system:; it is designed to encourage students to:
. Pass all courses attempted
. Take as full a schedule as possible while actively participating in
extracurricular activities (Extracurricular activities are defined as activities that
students are involved in that are not part of the curriculum of a class nor
given as part of a grade within a class.)
. Work up to capacity in all endeavors
. Strive for and reach academic and artistic excellence.






The administration shall ensure that all students and staff adhere to these guidelines and
appeal processes.

Students who have a failing grade at the end of a quarter are at risk for
course failure, and students who have a failing grade at the end of a
semester will not earn credit for that course. Also, the student will be
academically ineligible for the following semester, placed on academic
probation, and on probation until the failed credits are made up through
credit recovery procedures. Students who fail to fulfill the requirements of
probation will be asked to participate in summer school or to seek a more
appropriate setting to pursue their educational goals.

Students on academic probation are declared ineligible from participation in
extra-curricular activities and shall not be permitted to represent the school in
any extra-curricular activities during that time. Students are urged to seek
assistance from their teachers in order fo be prepared to return to
participation. Members of activities should remain in contact with their
activity at the advisor’s discretion so that reintegration into that activity at the
end of the ineligibility period can be as smooth as possible.

Students with exceptional educational needs shall meet the above eligibility
requirements unless otherwise stated in their individual educational plan or
other accommodations agreed upon by the school and the family and
properly documented.

Any student who does not meet the conditions but appears to be making a
determined effort to improve, will remain on probation.

This code establishes the minimum levels of eligibility as defined by the Board
and Administration of the Academy. The faculty advisor of each activity may
establish additional, but non-conflicting regulations with the approval of the
principal.

A student placed on academic probation will be notified in person and in
writing by the assistant principal that they are being placed on probation for
the following semester. The probation will include a written performance
agreement with specific expectations determined by the student and
parent.

After written nofification of probation and/or ineligibility, a student and/or his
or her parent(s) or guardian(s) may formally appeal the decision in writing to
the principal. Upon receipt of an appeal, the principal shall:



o Investigate the circumstances leading to failure and adjust the ineligibility
determination if appropriate.

o Meet with the student and/or their parent(s) or guardian(s) to share with
and inform them of the investigation's results.

Extending High School beyond Four Years

Arts Academy in the Woods expects that most students will complete high school in four
years. However, in certain instances, it is recognized that some students will benefit from
additional fime and instruction to complete the requirements of graduation.

If a student does not meet all graduation requirements by the end of their fourth yearin
high school, the option may exist for a student to return to Arts Academy in the Woods
for additional semesters, to be determined on a case-by-case basis. Any student
needing additional time and instruction is only able to return under the following
criteria:

. Extenuating circumstances would warrant a return to Arts Academy in the
Woods
. A written plan resulting in the earning of a high school diploma is developed

and agreed to by the student, parent, and administration prior to the start of
the additional instruction.

. The student is not older than 20 years of age by Sept. 1st of the start of the
additional instruction.

. The student has demonstrated recent academic progress toward graduation
(to include good attendance and disciplinary records)
. Once a student completes all graduation requirements in an additional time

program, the student is no longer eligible to contfinue attending school.

Rights

Education

Students have the right to a quality education and to earn a diploma. Students have
the right to seek changes in school policies and regulations in an orderly manner by
utilizing channels provided for this purpose.

Expression

Students have the right of expression if they do not interrupt the educational process.
This includes the right to express personal opinions in student publications if the
statements are not libelous, profane, obscene and do not violate editorial policies
governing student publications. Students shall not be required to participate in
educational experiences that violate their religious or patriotic convictions but must



request and complete alternative educational experiences. The Academy reserves the
right to set reasonable rules regarding freedom of expression.

Speech

As intellectual beings, students have a right to search vigorously for truth by examining
opposing ideas and to espouse and express their views in an orderly manner. A student
must be concerned about the effect that his/her spoken word or symbolic expression
will have on the personal reputation of others and the reputation of the school; students
have the right to have their own personal reputation protected accordingly.

Press

Journalism through school-sponsored publications provides many learning experiences.
In a school community, students involved in student publications shall convey
information with accuracy and insight. Such publications shall operate in accordance
with applicable constitutional guidelines.

Other school publications, such as flyers for events or activities, and non-school
publications must receive approval for posting from a school administrator.

Petition

Students have the right to present petitions. However, the collecting of signatures on
petitions shall not disrupt classroom procedures nor interfere with the educational
process. Petitions presented to school administrators do not carry any guarantee of a
change in the Academy'’s policy.

Assembly

Students have the right to assemble peacefully at the appropriate time and place for
such expression of opinions and beliefs. Conducting and/or participating in
demonstrations which interferes with the operation of the school or classroom is
inappropriate and will not be tolerated.

Student’s Property

A student’s personal property should be respected by others. Students are discouraged
from bringing to school valuables such as jewelry, electronic items, valuable clothing,
and money other than what is necessary for lunch or other school-related activities.

If a student brings valuable personal items to school, he/she is solely responsible for
his/her personal property and if said personal property is found to be missing during the
school day, the educational process of other students will not be interrupted to locate
the property. The school is not responsible for the replacement or reimbursement of said
item.



Access to Student Files

All parents and guardians of students under 18 years of age have the right, pursuant to
the Family Rights and Privacy Act of 1974, to view the official records, files, and data of
the Academy directly related to the student. Contact the Principal for an official
request form.

No records, files, or data directly relating to the student shall be made available to
anyone without notification and consent of the student or the parents/guardian of a
student under 18, except:

. The teachers and officials of the Academy who have legitimate educational
interest in such information.
. When the information is designated as directory information.

o Directory information is considered to be in a category of general school
information. Parents will receive notification with the option to opt out of
the directory at the beginning of the school year.

Rights of the Academy (consistent with applicable laws)

The school retains the right to search persons and property on school premises or at
school functions (380.1306 MCL (Michigan Compiled Law)). Periodic unannounced use
of canines accompanied by law enforcement officials shall be permitted. All items that
have been seized will be turned over to proper authorities or returned to the true owner,
depending upon the situation. The privacy rights of the pupil shall be respected
regarding any items that are not illegal or against school policy.

School administration or their qualified designee may conduct a reasonable search
based upon a reasonable suspicion that a law or school rule has been violated or that
the health, safety, or welfare of students or staff may be in danger, according to State
School Code 380.1306 MCL.

Search of Lockers

The school is the owner of locks and lockers. School administrators or their designee
may inspect desks and/or lockers at any time without notfice and without consent
whenever reasonable suspicion exists that a law or school rule has been violated, or
that the health, safety, or welfare of students/staff may be in danger.

Search of Student's Person

A search by a school administrator of a student's person, bag, or purse may be
undertaken if there is reasonable suspicion that the student possesses a dangerous,
prohibited, or illegal substance, or object or items that may interfere with school
purposes and/or present a threat to people or property.



Search of a Motor Vehicle

A school administrator may search a student's motor vehicle when there is a
reasonable suspicion that the vehicle contains evidence a student is violating a law or
schoolrule.

lllegal Items

lllegal items or other items reasonably determined to be a threat to the safety or
security of others, or items which are used or attempted to be used to disrupt or
interfere with the educational process will be removed from student possession.

ltems properly removed from the person of a student, or found through proper search,
may be turned over to law enforcement agencies and used in connection with criminal
proceedings against the student, as well as disciplinary actions by the Academy.

Police Questioning

The following guideline will be used when the police want to question a student(s) at
school or school-related activities. The objective of this policy is for the school to
profect the interest of the student. The exception to this rule is if a student is involved in
activity which presents an imminent threat to staff, students or others, and it is necessary
to have the police intervene.

If the police are in the building and wish to question a student, the administration or
designated staff will make all reasonable efforts to contact a parent to determine the
parent’s wishes on whether the student may be questioned. If a parent cannot be
contacted and the student wishes or is willing to be questioned by the police, an
administrator shall be present during all questioning by the police, and cause
questioning to cease if the administrator or designee determines that the student may
be a suspect or at risk of incriminating his/herself. If no parent can be contacted and
the student does not wish to be questioned, no questioning will occur.

If the student is a suspect or defendant in a criminal case the administration will:

. Notify the parent or legal guardian that the police are at school to question
their child and ask them to come to school.

. If the parent cannot come to school, the administrator or her/his designee will
witness all questioning.

. If the parent does not want the child questioned by the police af school,
questioning will not be allowed.

. The police have the right to take a student into custody without arrest to
provide for the protection of the student or others.

. The police have the right to place a student under arrest while at school or

school related activities.



Unless a student is arrested, the Principal or his\her designee shall be present with the
student during all police contact with the student to act as the student’s advocate and
in the student’s best interest until a parent arrives,

Responsibilities

Pursuant to the Code of Conduct, rights carry with them certain responsibilities, which
must be shared by the students, parents, teachers, administrators, and the Board of
Education. The primary responsibilities of each group are listed below:

Student Responsibilities

To respect yourself and the dignity and worth of every individual and not
interfere with nor threaten the education of others

To be informed of and adhere to the rules and regulations established by the
Academy and implemented by school administrators and teachers

To study diligently and maintain the best possible level of academic and
artfistic achievement

Maintain adequate progress in their art classes. A failing grade in a student’s
art major or any art course places a student at risk of being required to
withdraw from the school.

To attend school regularly, be on time and be prepared to learn to the best
of their ability

To follow reasonable requests, instructions, and directions of school personnel
and to conftribute at all times to the peace and tranquility of the school.

To refrain from slanderous remarks and obscenity in verbal and written
expression

To dress and appear in a manner that meets reasonable standards of health,
cleanliness, modesty, and safety

To help maintain and improve the school environment and preserve school
property

To act in an appropriate manner while in school and at school-related
functions

Parent Responsibilities

To support all school rules and school personnel as they carry out the mission
of the school

To assist your child in attending school regularly, on time, and to notify the
school when the student is absent

To provide for your child’s health, personal cleanliness, acceptable grooming,
and suitable dress

To listen to, consult with, understand, and trust your child



. To work with school personnel and community groups to communicate
concerns which may interfere with a child’'s education

. To teach your child to respect the law and the rights of others

. To be responsible for and to insist upon your child’'s development of self-
reliance, independence, and educational growth

Teacher Responsibilities

. To know and enforce the rules both consistently and fairly

. To respect the individuality of students

. To assist students to become self-reliant, independent, and effective learners

. To work with parents, students, and school staff to provide a positive learning
environment

. To notify parents and students when the student’s behaviors or efforts may

put them in danger of failing a course

Administrative Staff Responsibilities

. To know and to enforce the rules and policies of the Academy consistently
and fairly

. To establish a climate of understanding toward all students, parents, and staff

. To encourage innovative practices in the Academy, designed to increase

students’ self-respect, self-reliance, and educational progress

Board of Directors Responsibilities

. To hold the Superintendent, Administration, and school employees
responsible for the fair and consistent application of the Board policies
. To work to adopt clear and understandable policies that enforce the goals

and mission of the Academy and to assure communication of the policies to
all persons affected by them

. To maintain open communication with all segments of the community to
foster attainment of the best possible educational environment

Atftendance Policies (Updated 08/2024)

Regular attendance is an important ingredient for a successful education (refer to
School Attendance Law M.C.L.A. 380-1311). Students need to attend class every day to
benefit from instructional programs. Classroom activities are difficult to duplicate for
absent students. Simply completing daily assignments is not an adequate substitute for
missed classes.



Parents/guardians are required to notify the Academy Office when absences occur.
The attendance phone number is (586) 294-0391. If a parent or guardian does not call
the Academy Office by 92:30 AM to inform the office of the student's absence, parents
or guardians may be called. Calls from students themselves are not acceptable.
Parents must call to verify all absences on the day of the absence or by 8:30 the next
morning. Absences will not be verified after 8:30 AM of the day following the absence.

Emergency absences can never be planned. However, family trips or college visits
usually are known prior to the absence. In such a case, students must make pre-
absence arrangements with their instructors at least two days prior to the absence. If an
extended absence is unavoidable, the student or his/her parent/guardian is responsible
for requesting and collecting assignments.

If unexpected illness or emergencies occur during the day, students will be excused
only by an administrator with parental/guardian approval. Students are never to leave
the building without permission. Violation of this policy will result in disciplinary action.

Student Absence Policy

In the interest of consistency, the following definitions will be observed in the
determination of "Verified" and "Unverified" absences and tardies. Requests for
exceptions to these policies and/or situations not included in the policies should be
referred to the principal or his/her designee.

Verified Absences

To be considered verified, any absence must be reported by a parent or legal
guardian to the main office on the day of the absence or prior to 8:30 AM of the
following school day.

Unverified Absences

All absences (regardless of reason), which are not reported to the main office by the
parents or legal guardians in advance or prior to 8:30 AM on the school day following
the absence will be considered unverified.

Student Tardiness Policy

Students that arrive late to school should report immediately o the school office.
Attendance is taken every hour. A student who is not in his/her assigned location at the
start of the school day and at the start of each class period will be considered tardy.
Students should be in the classroom when the bell starts to ring.



Excessive tardiness will negatively impact the students’ success in school. Students will
be subject to discipline in accordance with the policy below and will be treated as
potential referrals to the county truancy officer.

Excused Tardies

To be considered excused, any tardy student must have a written pass from a
permanent Arts Academy staff member. Substitute teachers cannot excuse tardies.

Unexcused Tardies

Any and all tardies that are not approved in writing by an instructor or administrator are
unexcused.

Other Attendance Procedures

Student’s Make-up Work

If a student’s absence is verified, he or she will be given the number of days they were
absent to make up his or her work. If a student’s absence is unverified, he or she may
lose partial, up to 10%, credit on all assignments, tests, or homework due that day, or
the teacher may enforce a different, non-academic compromise.

Attendance Requirements

An artist shall be at school for at least 1/2 day on any school day in which they
participate in any practice, rehearsal, or performance. The administration may grant
exceptions if the student was absent because of attendance at a funeral, attendance
at an approved field trip, or because of iliness that is verified with a written doctor’s
note.

Attendance at practice and rehearsal sessions is essential to prepare artists physically
and mentally for performances. It is the artist's responsibility to make prior arrangements
with the activity director for an excused absence. Suspensions from school are
unexcused absences, and an artist may not participate in practice, rehearsals, or
performances while suspended from school.

Excessive Absences in a Semester

At the 10th absence, verified OR unverified, in any one class, a student must pass the
final exam to receive credit and may be placed on probation.



Student/Parent Responsibilities

Be aware of the attendance policy guidelines and understand the
implications therein.

Monitor the student’s attendance record through PowerSchool and/or
communication with the school.

In the event of an absence, the parent should call as soon as possible, but
must notify the attendance office by 8:30 AM the following school day.
Parents may call (596) 294-0391 to report an absence.

If a notification of the absence does not occur within the requisite 24-hour
period, it will be considered an unexcused absence.

Acquiring and completing the make-up work is the sole responsibility of the
student.

Students will be able to make up the work that is missed for an excused
absence within the same number of days that they have been excused from
school.

Communication

As a means of communicating attendance, the following methods will be utilized:

Truancy

The Academy utilizes the SchoolMessenger service to noftify families of
attendance issues. The service will automatically notify your family if your
student is absent or tardy. If you receive a message that you believe may be
in error, please contact the main office as soon as possible.

Students and parents should access PowerSchool often to check attendance
for each period.

Report cards will show attendance.

At the 5th unexcused absence, teachers will notify a parent/guardian.

At the 9th unexcused absence, teachers will refer the student to an
administrator. The administrator will meet with the student and call the parent
to notify them of the possible loss of credit.

According to the Compulsory Education law, “Every parent, guardian, or other person
in this state having control and charge of a child from the age of six to the child’s
sixteenth birthday, shall send that child to the public schools during the entire school
year. The child’s attendance shall be contfinuous and consecutive...”

Arts Academy in the Woods will consider a child fruant if:

. She/he is unverified absent from school for more than 5 days in succession.
. She/he is excused absent from school for more than 10 days in a thirty-day
period.

. She/he is absent 30 days or more in a school year.



Assemblies

Assemblies are an important part of the high school experience; moreover, they are not
optional.

We strongly believe that it is important that all students are actively involved in
assembilies just as they are involved in their classes and hope that parents encourage
their children to be active participants in the life of our school. Students are expected
to be in attendance for all assemblies unless they are legitimately absent or not
required to be present because the assembly is for a specific group/class. Attendance
for assemblies will be part of class attendance for the class preceding the assembly. An
absence for the assembly will count as an absence for the class.

Extra-Curricular Activities Eligibility

Attendance willimpact eligibility for students participating in extra-curricular activities.
Students who earn failing grades for two or more final semester grades or who are on
probation may be ineligible to participate in extra-curricular activities. Students may
remain ineligible for the following marking period, or until their marking period report
card reflects one or zero failing grades. Students required to withdraw from extra-
curricular activities due to attendance will not be penalized for the early withdrawal
from the activity.

Suspension from School

Absence from school due to suspension shall be considered an authorized absence,
neither excused nor unexcused. A suspended student will be responsible for making up
schoolwork lost due to suspension. It is recommended that a student complete missed
assignments during the suspension and turn them in to the teacher upon his/her return
from school. Assignments may be obtained from the office. Make up of missed tests
may be scheduled when the student returns to school. The student will be given credit
for properly completed assignments and a grade on any made-up tests.

Exceptions

In applicable circumstances, a student’s individual educational plan should state
whether the student can abide by the school’'s attendance policy. Unless specifically
stated otherwise, all students are expected to abide by all provisions under this policy.

Inquiries regarding the Arts Academy in the Woods policies can be directed to the
Office by calling (586) 294-0391



Dress Code (Updated 09/12/2016)

While fashion changes, the reasons for being in school do not. Students are in school to
learn. Any fashion (dress, accessory, or hairstyle) that disrupts the educational process
or presents a safety risk will not be permitted. Personal expression is permitted within
these general guidelines.

If a student has selected a manner of appearance that is beyond mere freedom of
expression and disrupts the educational process or presents risk to him/herself or others,
he/she may be removed from the educational setting and asked to change clothes or
be sent home. This is at the discretion of the principal and or his/her designee.

Personal Grooming

All students attending the Arts Academy in the Woods should be clean, neat, and well
groomed. Personal grooming shall be completed prior to entering the classroom.

Clothing

Students may not wear anything that is emotionally or physically harmful to themselves
or others. All clothing shall be neat and clean. Slogans and designs shall be in good
taste. Clothing will be considered to be in poor taste if it:

. is obscene, libelous, indecent, or vulgar

. advertises any product or service not permitted to minors by law

. has the potential to be insulting or harassing

. incites fighting or presents a likelihood of disrupting school or a school event

The following attire is NOT TO BE WORN IN SCHOOL:
. Midriffs or crop tops

. Pants worn significantly below the hips

. See-through or low-cut shirts without an undershirt beneath

J Low-cut tank tops, such as those with very low-cut necklines or very low-cut
armholes

. Sunglasses (non-prescription) (Students must have a doctor’s note to be
allowed to wear sunglasses inside the school)

. Slippers or house shoes

. Coats may only be worn at the discretion of the teacher and/or administrator

Skirts or shorts must be long enough to cover private areas.

Students officially representing the Arts Academy in the Woods in outside activities or
events shall always dress according to the standards set by this dress code.

Violators may be reported by any student, teacher, administrator or the principal to the
principal or designee.



To cover other situations, if not covered by the above guidelines, the following policy
will be used: attire that could distract from the students' teaching and/or learning
situation shall not be allowed.

Any student found in violation of the dress code statement will be required to change
clothing. If no change of clothes is available, parents will be called, and a request
made for suitable clothing. More than one violation of this code may result in detention
and/or suspension from school.

Student Conduct (Updated 08/2024)

Students are expected to always behave in a way that brings credit to them, their
parents/guardians, and the Academy. It is important that students know that the
Academy staff is legally responsible for student conduct during school hours, while the
students are anywhere on campus, or at any school function. Cases of misconduct will
lead to disciplinary action. Disciplinary decisions may be appealed to the Principal.

Policy of the Board Regarding Student Consequences for Violation
of Code of Conduct and Other School Rules:

It is the policy of the Board of Directors of the Academy to grant broad discretion to the
administration and teaching staff of the Academy in addressing misconduct of
students, provided that such discretion shall be progressive in nature and intended to
modify behavior, rather than be punitive. Specifically, all efforts shall be made to avoid
requiring the withdrawal of the student from activities in which they are having positive
school experiences.

Discipline Procedures

Most disciplinary problems are handled in the classroom. Should a problem continue,
the student will be brought to the attention of the school’s administration so that the
teacher, student, school administrator and parent may work together to solve the
sifuation. Students whose conduct or academic work shows a serious lack of
responsibility may be placed on probation for a specified length of time. During this
time, they will be notified of specific conditions they must fulfill. A conference with the
parent/guardian will be held to discuss the length and conditions of the probation. A
written performance agreement listing specific expectations of the student may be
created to assure that all conditions are clearly understood by the student and
parent(s). At the end of the probationary period, the administration will decide whether
the student will be taken off probation, asked to withdraw from school or be
recommended for expulsion. The Administrators reserve the right to recommend to the
Board expulsion of any student whose conduct, influence, or academic progress



indicates a continuing and serious lack of responsibility. Expulsion by the Board is final,
although reinstatement at a later date is possible.

Disciplinary Procedures May Include One or More of the Following:

. Conference between teacher and student.
. School or Community Service.

. Counseling

. Conference with student, parent/guardian, teacher, administrator
. Behavior Contract

. Detention

. Probation

. Revocation of privileges

. Suspension

. Expulsion

. Loss of field trip privileges/hall passes

Students involved in inappropriate behavior are subject to certain disciplinary actions.
Depending on the student's behavior problem, school officials may take one or more of
the following actions. These actions will be recorded in the student's disciplinary file.

Informal Talk

A school official (teacher, administrator or counselor) will talk to the student and try to
reach an agreement regarding how the student should behave. A recommendation
to attend Peer Mediation (if applicable) may result from this informal talk or the student
may initiate this option as well.

Formal Conference

A formal conference is held between the student and one or more school officials.

Parental Involvement

The parent is notified by telephone, personal contact, letter, or certified letter. A
conference may be conducted between student, parent, appropriate school
personnel and any other concerned individuals.

Removal from Classroom

The student is temporarily removed from one or more classes but remains at school
during these class periods.

Detention

The student will be required to report to a designated detention either before school,
after school, or during a lunch hour. Notification of Detention will be provided to the



student in writing. Upon referral for Detention, the student's parent/legal guardian will
be noftified. A student who fails to serve a detention two times will be subject to an
automatic suspension at the discretion of the Principal or designee. When possible and
at the discretion of the Principal, detentions may include a community service
requirement,

Suspension

The Principal or designee, as appropriate, for violation of any law, the Academy policy,
regulation, rule, or gross misdemeanor, or other persistent disobedience of this Student
Code of Conduct, shall suspend a student from school for a definite period of fime. Any
violation of the state or local law will promptly be reported to the appropriate law
enforcement authority.

Before a student is suspended, he/she will receive notice of the charge, an explanation
of the evidence against the student and an opportunity for the student to present his or
her side of the story.

Conditions Relating to Suspension

Assignments and tests missed during temporary suspension may be made up. If the
student is serving a temporary suspension of no more than five (5) days, the student will
have as many days to make up the work as he/she has been suspended. If the student
is serving a temporary suspension of 5 fo 10 days, all make-up work must be submitted
within five (5) days of the student’s return to school. Work will be credited by the
teacher toward the student’s grade. A student on extended suspension can maintain
class progress only when practical in the building principal's judgment. In such cases,
the parent will be responsible for picking up and dropping off class work at school.

Students suspended or expelled from school shall not be eligible to participate in or
attend curricular or extracurricular activities during their exclusion. Further, the student
shall not be present on school property unless accompanied by a parent or legal
guardian for a pre-arranged conference with an administrator. The suspension ends at
11:59 pm on the last date of the suspension.

After suspension, every effort shall be exerted to determine and resolve the cause of
such behavior. The resources available to help resolve misconduct problems may
include parents, teachers, counselors, administrators, school social workers, school and
county health service, student services, psychological evaluations, family or social
service agencies, police departments and courts.

Conditions for readmission of a student may include probationary terms.



When possible and at the discretion of the Principal, successful completion of
suspension may include a community service requirement.

THE DECISION OF THE VICE PRINCIPAL IS FINAL WITH REGARD TO SUSPENSION OF FIVE (5)
DAYS OR LESS.

THE DECISION OF THE PRINCIPAL IS FINAL WITH REGARD TO SUSPENSION OF TEN (10) DAYS
OR LESS.

Expulsion

Expulsion from school is the permanent removal of a student from school and the denial
of the student’s right to attend school activities and/or be present on school property.

The process for expulsion from the Academy shall be as follows:

. A recommendation for expulsion may come from any staff member, parent,
or student to the Principal or her/his designee.
. If the Principal or his/her designee determines that expulsion is appropriate

given the facts and circumstances and expulsion is allowed pursuant to this
Code of Conduct, the Principal or her/his designee, may refer within (2) two
days of the occurrence, or of learning of the occurrence which resulted in to
the recommendation for expulsion, to an Expulsion Review Committee. The
Committee shall consist of at least one teacher, one administrator and one
other person. The Principal shall immediately notify the Board and the parents
of the potential necessity for an expulsion hearing.

. Upon referral from the Principal to the Committee, the Committee shall meet
and make a recommendation within (3) three days of the referral.
. The review committee may recommend expulsion of the student to the

Academy Board of Directors or recommend an alternative consequence for
the violation to the Principal or his/her designee or may find that no violation
occurred.

. If the committee recommends expulsion, the Principal shall immediately
notify the Board of Directors, and within (2) two school days, review with the
parents and students the specific Code of Conduct violations in a formal
hearing. The review may be delayed at the request of the parents.

. Upon a recommendation of expulsion and completion of the review of the
recommendation with the parents by the committee, the Board shall, within
(3) three days do one of the following:

. Act on the recommendation of the Committee if there is no objection by
the student or parent. Absent an objection, the Board or a committee of
the Board that shall have at least (2) two members (hereafter “Board
Committee”) may act on written submission by the Committee or request



the presence of a member of the committee to answer questions by the
Board’'s members.

. If the student or parent objects to the recommendation of the committee,
the Board or Board Committee shall hold a hearing within (3) three days,
which may be postponed only at the request of the parent, to hear
testimony under oath of those with knowledge of the facts and
circumstances of the events that give rise to the recommendation for
expulsion. The Board or Board Committee may also consider statements,
papers, notes, and other material related to the student or the event, as
the Board sees fit, at its sole discretion.

Upon the completion of the hearing the Board may do any of the following:

. Accept the recommendation of the committee and expel the student.

. Allow the student to withdraw from the school without further hearing.

. Reject the committee's recommendation and provide for a different
consequence within the Code of Conduct.

. Reject the recommendation and require the immediate return of the
student to school.

. Take any other action the Board deems appropriate, just, and consistent

with the best interests of the school.

Additional Provisions

Days referred to herein are “school days,” including any partial day in which school is in
session. "Parent” referred to herein shall be understood to mean any legal guardian of
the student.

During the period provided for herein, the student shall receive all of her/his
assignments on a daily basis and shall be expected to complete the assignments,
including tests and upon completion, shall receive credit for his/her work.

Under no circumstances shall a student be excluded from school for over 10 school
days due to scheduling delays, unless such a delay results from the parents' or student's
request, after receiving a copy of this policy.

Incidents meriting consideration for expulsion also merit a greater than usual
examination into their circumstances by the Principal or her/his designee. The Principal
will provide the board with detailed notes of interviews with all available witnesses and
an accounting of or explanation for unavailable witnesses. (Students will be identified
by number, with a master index of names kept in the student's file). Any claims by the
student regarding mitigating circumstances shall be investigated thoroughly and
detailed notes of the findings will be provided to the board. The inquiry will be
conducted in a way that advocates for the student and the greater the Academy



community. Every effort will be made to discover information that explains or mitigates
the grieved behavior and provides guidance to those seeking to help the student
move forward.

The Board may adopt policies and procedures for conducting expulsion hearings.
Copies of such policies and procedures shall be provided to parents and students upon
an expulsion hearing.

Readmission to School

Arts Academy in the Woods shall not consider the readmission of an expelled student
until the student has not attended the Academy for a minimum of 120 school days or
the appropriate number of days as indicated in the Revised School Code, and the
student shall reenter the school only at the beginning of a semester. The
parent(s)/guardian(s) of the expelled student must complete a petition for
reinstatement, which can be obtained from the office. A review committee shall be
established by the Administration to review the petition in accordance with the
regulations set forth in the Revised School Code. Significant consideration will be given
to evidence that indicates the student will no longer engage in the conduct which
resulted in the expulsion and that the student expresses genuine remorse for the
conduct which resulted in the expulsion. The review committee’s recommendation will
be forwarded to the Board of Directors for potential action.

The Provisions of Due Process

All students shall have the right to due process in appeal of disciplinary proceedings. A
student’s due process safeguards consist of the opportunity to:

. Be informed of the categories of misconduct and penalties or corrective
actions, which may be used, through printed material made available to
them and through discussion with school personnel.

. Be informed of charges against them and penalties or other actions,
which may result. In cases involving any extended suspension or expulsion
from school, written notice will be sent to parent(s)/guardian(s).

. Have the right to respond to the charges or allegations.

. In the event of an extended suspension or expulsion, have an impartial
hearing (with a Board-Designated Hearing Officer presiding) regarding
the conduct charged, with the opportunity to offer a defense, present
and cross-examine withesses, and examine any documents or other
evidence relating to the charges. Such a student also has the right to
representation by counsel at his/her expense.

Appeals of suspensions and expulsions must follow the steps of the “Appeal Procedure.”
Disciplinary or corrective action may, at the discretion of the Principal, remain in effect
during appeal activities.



An administrator may order the immediate suspension of a student whose conduct
disrupts the academic atmosphere of the school, endangers fellow students, teachers,
school officials, damages property or presents a threat of disrupting the educational
process or atmosphere of the school. In such cases, the due process procedure shall be
completed as soon as practical, and the school will telephone the numbers on the
emergency card if the parent is not available. In the event no contact can be made
using the emergency card, the local police department may be contacted to take
custody of the offending student.

Appeal Procedure

A student may exercise his/her right of appeal. This step of the appeal process does not
apply to discipline imposed by the principal. If a student has been suspended for ten
(10) days or less by an assistant principal or designee, the student or parents of the
student may appeal for a hearing with the school principal. Such a request may be
made by contacting the principal within two (2) days of the first day of suspension and
setting up an appointment. The principal will investigate and hear an appeal as soon as
possible but not more than three (3) days following its receipt. Based on information
from this hearing, the principal will decide to sustain, adjust, or reverse the action within
one (1) day unless a decision should be made immediately after the hearing. The
student and parents will be informed of the decision.

THE DECISION OF THE VICE PRINCIPAL IS FINAL WITH REGARD TO SUSPENSION OF FIVE (5)
DAYS OR LESS.

THE DECISION OF THE PRINCIPAL IS FINAL WITH REGARD TO SUSPENSION OF TEN (10) DAYS
OR LESS.

Alcohol and Drug Abuse — Safe and Drug-Free Schools

The Drug-Free Schools and Campuses Regulations (4) require at a minimum that each
institution distribute the following in writing to all students and employees annually:
. Standards of conduct that clearly prohibit, at a minimum, the unlawful
possession, use, or distribution of illicit drugs and alcohol on school
property or as part of any school activities

. A description of the applicable legal sanctions under federal, state, or
local law for the unlawful possession or distribution of illicit drugs and
alcohol

. A description of the health risks associated with the use of illicit drugs and
the abuse of alcohol

. A description of any drug or alcohol counseling, freatment, rehabilitation,

and re-entry programs that are available to employees or students



. A clear statement that the institution will impose disciplinary sanctions on
students and employees (consistent with federal, state, or local law), and
a description of those sanctions, up to and including expulsion or
termination of employment and referral for prosecution, for violations of
the standards of conduct (5)

. It is essential that students are aware that the use of lllicit drugs and the
unlawful possession and use of alcohol and tobacco are wrong and
harmful.

In compliance with the Safe and Drug-Free Schools and Communities Act of 1994 (H.R.
1804), the Arts Academy in the Woods shall provide age-appropriate, developmentally
based violence, drug, alcohol, and tobacco education and prevention programs
(which address the legal, social, and health consequences of the aforementioned and
which provide information about effective techniques for resisting peer pressure) for all
students in all grades from grade 9 through grade 12.

Students with problems related to violence, drug, alcohol, or tobacco abuse are
encouraged to immediately seek professional assistance. Names of agencies offering
counseling, rehabilitation and re-entry programs may be obtained from the school’s
counseling office or the school’s social worker.

Whenever any student is suspected of being involved with drugs or alcohol, this fact
shall be immediately reported to the Principal or designee of the school.
. Drugs are defined as those substances (including marijuana) which are
regulated and defined within the Controlled Substance Act of 1971, being
P.A. 1971, Act 196, and Article VIl of the Public Health Code, being MCL
33.7101, ET SEQ, and in other Michigan or Federal Statutes and any
amendments thereto, or regulations promulgated in pursuance thereto.

. Alcohol is defined as any beverage containing ethyl alcohol including,
but not limited to beer, wine (wine coolers), liquor, or distilled spirits, and
by whatever name it is called, containing one-half of one percent (1/2 of
1%) or more alcohol by volume.

The Principal shall immediately do the following:
. Make such inquiries and investigation as he/she deems necessary to
obtain all facts.
. Notify the student and his/her parent(s)/guardian(s) of the pending

investigation.
. Notify the police department (at the discretion of the administrator).
. Notify the student and parent(s)/guardian(s) in writing of the mandatory

disciplinary action that will be imposed if there is a finding of drugs or
alcohol involvement and of their right to a review of such action.



. When it has been determined that the student has been involved with
drugs or alcohol, the Principal shall impose the disciplinary action
consistent with the code and immediately nofify the student’s
parent(s)/guardian(s) of same.

. In the event of an overdose of drugs or alcohol, no student shall be
readmitted until a statement from a medical physician is obtained
attesting to the health and physical condition of said student and his/her
ability to continue in school.

Technology — Acceptable Use Policy

Students are required to sign the Acceptable Use Policy for technology. Failure to follow
this policy may result in the loss of computer access.

Students are responsible for good behavior on school computer networks just as they
are in a classroom or a school hallway. The Arts Academy in the Woods student code of
conduct is the accepted guide for behavior and extends to the use of the Internet.
Students’ use of the Internet must also be in support of education and research and
consistent with the educational objectives of the Arts Academy in the Woods. Use of
other organization’s network or computing resources must comply with the rules
appropriate for that network. Transmission of or downloading any material in violation of
any national or state regulation is prohibited. This includes, but is not limited to
copyrighted material, threatening or obscene material or material protected by trade
secret. Use for commercial activities is not acceptable. Use of product advertisement
or political lobbying is also prohibited.

The Arts Academy in the Woods makes no warranties of any kind, whether expressed or
implied, for the service it provides. The Arts Academy in the Woods will not be
responsible for any damages suffered while on this system. These damages include 1oss
of data as a result of delays, non-deliveries, miss-deliveries, or service interruptions
caused by the system or your errors or omissions. Use of any information obtained via
the information system is af your own risk. The Arts Academy in the Woods specifically
disclaims any responsibility for the accuracy of information obtained through its service.
All users need to consider the source of any information they obtain and consider how
valid that information may be.

Privileges

The use of the Internet, computer systems, software and the network are a priviege, not
aright, and inappropriate use will result in a cancellation of those privileges. The school
administrators will deem what is inappropriate use and their decision is final. Violations
of these policies may result in a loss of access (internet use) as well as other disciplinary
or legal action. The Arts Academy in the Woods reserves the right to review any
material on user accounts or workstations and to monitor fileserver space to determine



whether specific uses of the network are inappropriate. Students’ use of the Internet
may also be revoked, denied, or suspended at the request of faculty and staff.

Network Etiquette

Students of the Arts Academy in the Woods are expected to abide by the generally
accepted rules of network etiquette. These include (but are not limited to) the
following:

. Be polite. Use appropriate language. Do not swear; use vulgarities or any
other inappropriate language.

. Do not send or display offensive messages or pictures.

. Do not harass, insult, or attack others.

. Do not use the network in a way that would disrupt other users' use of it.

Users shall not play games or use the computer resources for other non-
academics when other users require the system for academic purposes.
. Do not damage computers, computers systems or computer networks.
. Do not intentionally waste limited resources such as paper, printer
cartridges, or school-supplied materials.

Safety Rules

. Students should not give out personal information about themselves or
other students such as address, telephone number, parents’ work address
or felephone number, or the school’'s name and location.

. Students should tell their school personnel immediately if they come
across any information that makes them feel uncomfortable.

. Students should never arrange a face-to-face meeting without parental
permission.

. Students should never send anyone their picture or any other item without
parental permission.

. Students should not respond to any messages that make them feel

uncomfortable and should tell school personnel immediately if they
receive any such message.

. Students should never agree to accept offers of gifts or money.
. Students should be aware that people online may not be who they seem.
. Students should always ask for help from a trusted adult if they are unsure

how to handle a situation when using the Internet.



Personal Technology Devices

The use of personal technology devices in our society is robust and expanding. When
enforcing policies for the use of personal technology devices, Arts Academy in the
Woods must first consider the effect of these devices on student learning. Additionally,
the Academy must teach proper use of personal tfechnology devices as career
readiness fraining. Finally, the Academy must support students and families who use
personal technology devices to facilitate efficient communication between family
members. Arts Academy in the Woods will enforce the following restrictions on personal
technology devices:

. Use of personal technology devices during instructional hours will be
allowed entirely at the classroom teacher's discretion.
. Student use of personal tfechnology devices shall be allowed during a

limited window of non-instructional fime to be determined by the
Academy administration.

. Student use of personal technology devices shall not be allowed if it
hinders student learning.
. Student use of personal technology devices shall not be allowed if it

provides an unfair academic or artistic advantage to one student, or if it
assists in academic dishonesty.

Provisions for Review of the Code of Conduct

A review of this code of conduct shall be made at the discretion of the Lead
Administrator. Any recommendations will be presented to the Board of Directors.

Non-Discrimination Policy

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Age
Discrimination Act of 1975 and the Americans with Disability Act of 1990. It is the policy
of the Academy that no person shall, on the basis of race, color, religion, national origin
or ancestry, gender, age, disability, height, weight, or marital status be excluded from
participation in, be denied that benefits of, or be subjected to discrimination during any
program, or activity, or in employment. For more information, contact (586) 294-0391.



Categories of Misconduct

These categories of misconduct have been prepared to assist students, parents, and
staff to understand what actions are inappropriate in our school setting or at any school
activity.

The following list, while it sets forth some especially important areas of misconduct, does
not contain every possible action, which might violate the rules and rights of others. A
student might be subject to discipline even though his/her conduct is not specifically
prohibited. Any action which disrupts school activity, or which might cause danger to
persons or destruction of property may result in disciplinary action. Any behavior that
has a negative impact on the health, safety, and welfare of persons or on the learning
environment may result in discipline at the discretion of administration.

Student Behavior Management Guide

Classroom Teacher

Administrator

Support Service Staff
(Counselor, Caseload
Provider, Social Worker,

School-based mental health,

etc.)

Inappropriate language
Unprepared for class
Talking out of turn
Refusal to work/missing
assignments
Uncooperative
Dishonesty

Clothing violation (if it
can be resolved by
removing hood, putting
on jacket, etc.)

Minor class disruption
Minor aggression
Minor horseplay
Disrespect toward
property

Cheating

Electronics per
classroom policy (first

Pattern of any
concerns listed in
column one.
Fighting

Aggressive physical
contact

Bullying
At-risk/MTSS
information
Property destruction
Threats — physical or
verbal

Harassment of
students or teachers
Weapons
Major/chronic
disruption
constituting an
academic or physical
safety concern

Pattern of not
completing
assignments/failing
assessments
IEP/Accommodation /BIP
Concerns

Hygiene
Gossiping/rumors
Consult regarding CPS
Upset/crying student
Home concerns
Self-harm concerns
Family Assistance
Transportation issues
Homelessness
Attendance/Truancy
Food/Clothing needs
Pattern of any concerns
listed in column one.




offense)

Any three of the above
incidents in that
teacher’s class (per
period) results in a
referral to
administration.

e Electronics (beyond
15t violation)

e Theft

e Racial/ethnic/sexual
discrimination

e |Instigation/inciting
conflict

e Tobacco/drugs/
alcohol

e Tardy Sweep

e Skipping
class/leaving school
property

e Clothing violation
requiring alternate
clothing

e Insubordination
Horseplay
Refusal to follow
school rules

0 At-risk referral

e Sleeping in class
® Aggressive inappropriate

language

For the sake of student
privacy as well as safety,
any referrals made to
support staff, teachers
are required to call
ahead and confirm
support staff availability
prior to sending a
student.

Consequence Matrix

Tier 1 infractions

(warning, detention, 1 to 2-

day suspension)

Tier 2 infractions
(warning, detention, 3to 4-
day suspension)

Tier 3 infractions

(warning, detention, 5-day

suspension+*)

Tardy sweep (following
the first assigned
detention)

Clothing violation
(refusal to change)
Skipping classes (after
the first assigned
detention)
Major/chronic classroom
disruption

Electronics

Theft (with evidence)

e Leaving school
property without
permission

® Physical contact of a
violent or sexual
nature
Bullying
Property destruction
(with evidence)

e Harassment of
students/teachers

Fighting

Threats

Weapons
Racial/ethnic/sexual
discrimination
Tobacco/drugs/alcohol

(with subsequent




e Insubordination e |Instigation/inciting school resource officer
e Horseplay (non-contact) conflict (with

contact
evidence) )

Please note: There must be a PowerSchool log entry as well as a parent contact before
the discipline infraction can be passed on to administration for support (except in the
cases of emergency).

THE DECISION OF THE VICE PRINCIPAL IS FINAL WITH REGARD TO SUSPENSION OF FIVE
(5) DAYS OR LESS.

THE DECISION OF THE PRINCIPAL IS FINAL WITH REGARD TO SUSPENSION OF TEN (10)
DAYS OR LESS.

Recurring suspensions could result in an administrative plan being created for the
student. Recurring violations of that plan could result in the students’ disciplinary records
being brought to the Board for review and determination.

All suspensions will be at the discretion of administration after consideration of the facts
presented and circumstances precipitating the event, in addition to the unique needs
of the student.
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